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4.4.2 There are established systems and procedures for maintaining and utilizing
physical, academic and support facilities - laboratory, library, sports complex, 

computers, classrooms ete. 

Date:- 

PROCEDURES AND POLICIES 
FOR THE MAINTENANCE OF CAMPUS, CLASS ROOMS, LABORATORIES, ETC. 

The institution has a defined procedure for infrastructure maintenance and efficient 

use.There is a financial allocation provision from the management for the 

maintenance of physical, academic, and support facilities. 

The institution has formed committees such as the College Development 

Committee, 1QAC, Stock verification, Library, Sports, NSS which empowered to 

take care of maintenance of buildings, equipments and other amenities on campus. 
' 

Class Room: 

Every class rooms are well ventilated and placed a dustbin accordingly. Students 

are well intimated to dump the waste papers, etc., to the dustbin placed in the class 

and corridor of the campus. Menial staff is entrusted to sweep every class room 

soon after the completion of classes. Administrative staff is entrusted to regularly 

inspect the working condition of fans, LCD, bulbs, etc., and accordingly those have 

to be replaced if any of them are non functional on a priority basis. Administrative 

staff also entrusted to check each and every benches about its fitness. In the case of 

damages with regard to furniture are found, college invites carpenter to get it 

repaired and only in the case of completely damaged furniture, college replaced 

with new benches. 
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The Principal has the financial authority to approve the college's day-to-day 
operations. When it comes to financial implications and liabilities, decisions are 

made solely by the committee, which grants consent based on priority. The 

institution plans ahead of time to make the most use of its physical, academic, and 

support resources. The availability of blackboards, lighting, and furniture are 

checked at the start of each academic year. Fire extinguishers, electrical work, 

plumbing, RO-water facilities, water tank, and other items are also checked. 

Laboratories: 

Students are well informed about the code of conduet while utilizing the available 

infrastructural facilities of the Institution. Similarly, Rules and Regulation 

pertaining to computer laboratory is placed in the computer laboratory. Computer 
faculty is entrusted to regularly monitor the working conditions of every computer. 
Once in a year, he has to delete all the files and folders created by students of 

previous batches. He is also responsible to prepare the report of the laboratory 

about the overall working conditions of each and every computer. 
peripherals needs to be added, based on the recommendations of computer 

laboratory and priority basis, college gives financial support to supplement the 

If a 

same. 

Geography Laboratory: 

The subject concerned teacher is responsible to maintain every equipment, charts, 

maps available in the laboratory. 

The Library Committee is a functional group that manages and operates the library 

successfully. Library and offices have a co-ordinator along with designated 
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employees to take care of the resources and their maintenance. Stock book for all 

the same have been maintained. Accordingly issue register is also maintained to 

keep inventories. Procurement and usage is well planned by the concerned 

committee with the other officials. 

For the appropriate maintenance of the departmental laboratory, lab assistants and 

lab attendants are employed. The students who are part of NSS also assist with the 
maintenance and cleaning of the college campus, garden, and library. 

For the maintenance of greenery atmosphere within the campus, college has 

entrusted menial staff to water the plants, daily and also nurture it regularly. 
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